COMMUNITY ACCOUNTANCY PROJECT


New format for submission of accounts to Companies House
A number of changes came into force regarding the delivery of accounts to Companies House.
These changes have been brought into force by the new Registrar’s Rules, which gives the registrar of companies a range of powers. These include powers to decide on the form and manner in which companies must deliver documents, what is needed for a document to be properly delivered, provision of electronic delivery for certain documents and amendments to the register.

The main changes in the rules are set out below:

Black ink
Accounts submitted to Companies House should only be in black ink. This requirement applies to both the typeface and any manuscripts. For example, the directors’ signatures on the balance sheet should be in black ink. If signatures or the typeface are not in black, the accounts will not be considered properly delivered and may be rejected.

Accounts previously signed in blue ink and lodged after 1 October, although not meeting the requirements, will not be rejected if they are legible and Companies House is able to make a good quality copy when they are scanned.

Disclosure of company number and name
For accounts submitted to Companies House, the registered company number and name must appear on either:

· the balance sheet

· the profit and loss account

· the directors’ report

· the directors’ remuneration report

· the audit report.

The traditional inclusion of the company number only on the front cover of the accounts will no longer comply with the rules and such accounts would be considered not properly delivered. The standard format of accounts should be changed to address this. This is because the cover page is not a statutory filing under the Companies Act.

The audit report
The audit report filed at Companies House, either on the full or abbreviated accounts, is required to state the name of the audit firm and the name of the senior statutory auditor (SSA) if applicable. No signature from the auditors is required.

An audit firm can voluntarily include a signature of either the firm or SSA, but these will be treated as additional to statutory requirements and will not be checked by Companies House.

The above only applies to the copy of the audit report submitted to Companies House.

In accordance with sections 503 and 504 of the Companies Act 2006 and APB Bulletin 2008/6 The Senior Statutory Auditor under the United Kingdom Companies Act 2006, the auditor’s report provided to the client on completion of the audit, either on the full or abbreviated accounts must be signed by the senior statutory auditor in his or her own name, for, and on behalf of, the firm. In other copies, published by the company, the name of the SSA must be stated. The SSA requirement only applies for accounting periods beginning on or after 6 April 2008.

Rejected documents
If documents, such as accounts, are deemed not to be properly delivered and are rejected by Companies House, then late filing penalties may be incurred.

The concession permitting 14 days to re-file rejected documents will no longer apply.
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